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K A I A K O  
Job Description

Location:
 

Reports To:
Kaikōtuitui (or Tumuaki as appropriate)
PURPOSE

Kaiako are responsible for facilitating the learning and achievement of ākonga through the design and implementation of relevant teaching, learning and assessment programmes and the provision of constructive feedback and insightful feedforward to students and whānau. 

This job description sets out duties and responsibilities of a kaiako, and forms the reference point for performance appraisal. Appraisal of kaiako performance is the responsibility of the Tumuaki. 

ACCOUNTABILITIES
A kaiako is accountable to the Tumuaki, who in turn, is accountable to the whānau and Poari o te Kura [enter name of kura] for the performance of all staff. 

Kaiako are required to operate within legal requirements, the kura charter, policies and plans. 

Each kaiako is responsible for the welfare and education of the children and classes assigned by the Tumuaki and for the specific duties delegated by the Tumuaki. 

The accountabilities outlined in the Key Result Areas below represent the actions and outcomes required of a kaiako at [enter name of kura]. The specific results expected of the kaiako in any particular year will be determined through the Performance Agreement, along with any other negotiated tasks or projects. 

KEY RELATIONSHIPS

The kaiako:

· reports to the Kaikōtuitui (or Tumuaki if no Kaikōtuitui appointed)
· is accountable to Tumuaki
· works as a member of the kura staff including teaching and support staff

· manages successful relationships with learners

· fosters positive relationships with parents and whānau

· maintains effective working relationships with iwi 

· works closely with other schools and education professionals

· liaises with government departments, outside agencies and community groups as appropriate

KEY RESULT AREAS
The kaiako is expected to take full part in the general life and work of the kura. The three key functions of a kaiako at [enter name of kura] are:  
· to manage their learners’ education (managing pathways)

· to co-ordinate a learning area (coordinating learning area)

· to facilitate learning (facilitation)

Managing pathways

The key areas of responsibility within this result area are:

· planning and managing learning pathways for each learner 

· collating student information and achievement data for each learner

· pastoral care

· maintaining relationship with parents/caregivers

	KEY RESULT AREA: MANAGING PATHWAYS

	KEY OBJECTIVES
	PERFORMANCE INDICATORS

	Planning and managing learning pathways for each learner 
	· learners are aware of both kura and external (e.g, STAR and NCEA) expectations, requirements and consequences

	
	· individual needs of learners are identified and planned for in order to facilitate personalised learning programmes 

	
	· barriers to learning and achievement are identified and those that are within the control of the kura are addressed

	
	· kaiako participates in and contributes to the development of kura policies and programmes

	
	· each learner is taught at the correct level in each curriculum area.

	Pastoral care
	· risks to students’ safety are identified and addressed appropriately

	
	· communication with learners is positive

	
	· learners are helped to develop and maintain  self respect and high self-esteem 

	
	· learners enjoy positive relationships with other

	
	· every learner experiences success 

	
	· learners successes are celebrated

	
	· teacher contributes to, attends and participates in kura affairs in and beyond the classroom

	
	· supervision activities are undertaken as required 

	
	· high standards are modelled in every aspect of work and kura life

	
	· policies and procedures of the kura are monitored and upheld

	
	· willing participation in activities that benefit colleagues, learners or the kura as a whole.

	Collating student information and achievement data for each learner


	· kura systems for financial management, student management, and management of assessment and reporting of learning are utilised

	
	· Tumuaki, Kaikōtuitui, other kaiako, whānau and others involved in the learners’ programmes are provided with information and reports as required

	
	· records of learner assessments: diagnostic, formative and summative are accurate and kept up-to-date 

	
	· learners with special needs (including learning needs, giftedness, talent, behavioural or health needs) are identified and reports for Tumuaki, Kaikōtuitui and relevant specialists are provided as required

	
	· summative reports are compiled on time and in accordance with the kura’s assessment and reporting approach.

	Maintaining relationships with parents/caregivers


	· whānau and iwi feel involved in the education of their children and valued as partners in their children’s progress and achievements

	
	· the image and the interests of the kura are upheld and promoted

	
	· learners, whānau and other teaching staff are involved in aspects of planning and goal setting for learners

	
	· the kura environment recognises and fosters the aspirations of whānau and iwi

	
	· positive relationships with whānau and iwi are promoted.


Co-ordinating learning areas

The key areas of responsibility within this result area are:

· co-ordinating and overseeing the development of a learning and assessment programme in that learning area (or special focus area) for the whole kura.

	KEY RESULT AREA: COORDINATING LEARNING AREAS

	KEY OBJECTIVES
	PERFORMANCE INDICATORS

	Co-ordinating and overseeing the development of a kura-wide learning and assessment programme in a designated learning area (or special focus area).


	· learning programmes meet kura and national requirements

	
	· learning programmes support the principles and approaches espoused in Te Aho Matua.

	
	· teaching programmes reflect tikanga o ngā iwi o tēnei takiwā

	
	· the marautanga (national curriculum and kura-based curriculum) are interpreted and adapted to meet the needs of learners and to reflect the local context of the kura

	
	· long term and short term teaching and learning plans are available

	
	· plans accommodate the ongoing Māori language development of learners

	
	· ngā tikanga ā-iwi  are promoted within the planning

	
	· programmes and teaching approaches are evaluated to support continuous improvement of the kura’s performance and student achievement

	
	· knowledge of curriculum and pedagogy to is shared in order to improve performance individually and collectively.


Facilitating learning

The key areas of responsibility within this result area are:

· planning and assessing according to the kura-wide scheme

· facilitating learning at the allocated level/s within the allocated learning area/s

· pre- and post-testing learners entering and exiting from the level.

	KEY RESULT AREA: FACILITATING LEARNING

	KEY OBJECTIVES
	PERFORMANCE INDICATORS

	Planning and assessing according to the kura-wide scheme


	· planning, teaching, assessment and evaluation reflects the aims, objectives and aspirations of the kura and whānau

	
	· learners’ abilities and learning needs are assessed according to appropriate criteria and using a range of appropriate diagnostic assessments

	
	· programmes and teaching approaches are evaluated regularly 

	
	· teacher contributes to the development of teaching resources available in the kura 

	
	· learners access and utilise a range of resources and technologies in the kura and community to support their learning

	
	· planning reflects the diverse learning styles of learners

	
	· planning and assessment encourages and motivates students

	
	· kaiako works collaboratively and supportively with other members of staff

	Facilitating learning at the allocated level/s within the allocated learning area/s


	· effective classroom management including routines, appropriate discipline and high expectations of behaviour is established and consistent

	
	· teaching programmes delivered make learning fun, engaging and motivating

	
	· the learning atmosphere is friendly, caring, supportive and non-threatening

	
	· the learning environment is bright, colourful, stimulating and interesting for learners

	
	· students’ learning opportunities and achievements are maximised

	
	· teaching approaches and techniques engage learners fully in the learning experience

	
	· learner-centred and co-operative approaches are used to facilitate learning.

	Pre- and post-testing learners entering and exiting from the level.


	· all learners receive timely and high quality feedback and feed-forward about their work and their progress

	
	· assessment practices are determined in conjunction with the strategy for the kura

	
	· assessments are timely and accurate

	
	· learners are taught at the correct level in each curriculum area.


COMPETENCIES
Kaiako are expected to:

1. be bilingual 

2. remain up-to-date with curriculum developments

3. maintain current knowledge of best practice pedagogy and assessment techniques 

4. understand the theories, pedagogies and issues associated with bilingual education and Māori-medium settings

5. have good computer skills

6. practice excellent time management 

7. have excellent written and oral communication skills.

QUALIFICATIONS AND EXPERIENCE

1. current practicing certificate

2. currently registered or able to be registered with the NZ Education Council.
3. A relevant Māori language qualification. 

SPECIFIC RESPONSIBILITIES - ASSIGNED DELEGATIONS AND DUTIES (negotiated relevant to the position)
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